
Request for Retail Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support for our youth program, 

[Program Name], which aims to [briefly explain the purpose of the program and its benefits to 

the community]. 

As a [describe your organization, e.g., non-profit organization], we are dedicated to [explain your 

mission]. In order to successfully implement our upcoming initiatives, we are seeking support in 

the form of [list specific requests, e.g., products, discounts, financial donations]. Your 

contribution would greatly enhance our ability to reach [number] of young individuals and 

provide them with valuable opportunities. 

We would be grateful for any assistance your company can provide. In recognition of your 

support, we would be happy to acknowledge [Company's Name] in our promotional materials 

and press releases, ensuring visibility for your brand in the community. 

Thank you for considering our request. I would be happy to discuss this further and provide 

additional information about our program. Please feel free to contact me at [your phone number] 

or [your email address]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization's Address] 

[City, State, Zip] 



[Your Phone Number] 

[Your Email Address] 


