
Request for Charitable Gift 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization], a [brief 

description of your organization and its mission]. We are excited to host our upcoming cultural 

event, [Event Name], scheduled for [Event Date], which aims to [explain the purpose of the 

event]. 

Your generous support would greatly enhance our ability to bring this event to life and reach a 

wider audience. We kindly request a charitable gift in the form of [specific items or cash 

donation] to help us cover the costs associated with [mention specific expenses such as materials, 

venue, etc.]. 

In recognition of your contribution, we will be sure to acknowledge your generosity at the event 

and in our promotional materials, including [mention any other forms of recognition, such as 

social media shout-outs or inclusion in press releases]. 



Thank you for considering our request. Your support will not only help us celebrate [important 

cultural aspect] but will also strengthen our shared commitment to the community. Please feel 

free to contact me at [Your Phone Number] or [Your Email Address] if you have any questions 

or need further information. 

We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


