
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer Name] 

[Volunteer Address] 

Dear [Volunteer Name], 

On behalf of [Organization Name], I would like to express our heartfelt appreciation for your 

exceptional contributions as a volunteer. Your dedication and commitment to our mission have 

made a significant impact on our community. 

Your recent efforts in [specific event/project] were remarkable. Your ability to [describe specific 

qualities or actions] showcases not only your skill but also your unwavering spirit of service. 

Thank you for your selfless dedication and for inspiring others to follow in your footsteps. We 

are truly grateful to have you as part of our team. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


