
Letter of Acknowledgment 

Date: [Insert Date] 

[Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

On behalf of [Organization Name], I want to express our heartfelt appreciation for your 

invaluable contributions as a volunteer. Your dedication and hard work have made a significant 

difference in our community. 

Throughout [Project/Event Name], your efforts in [specific tasks or roles] were truly 

commendable. Your commitment to [specific cause or mission] has helped us achieve our goals 

and has inspired others to join our cause. 

Thank you once again for your generous spirit and dedication. We are grateful for your support 

and hope to continue working together in the future. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


