Letter of Intent for Retail Safety and Security
Plan Overhaul

[Your Name]

[Your Position]

[Your Company]
[Company Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Position]
[Recipient Company]
[Company Address]
[City, State, Zip Code]

Dear [Recipient Name],

I am writing to inform you about our upcoming overhaul of the retail safety and security plan at
[Your Company]. As we continue to prioritize the safety of our employees and customers, it has
become evident that an updated plan is necessary to address modern challenges and ensure a
secure shopping environment.

Our objectives for this overhaul include:

« Enhancing surveillance measures

o Implementing advanced training programs for staff

e Reviewing and updating emergency response protocols

e Improving communication systems

We would like to schedule a meeting with you to discuss our strategies and gather your insights,
which will be invaluable in shaping a comprehensive plan. Please let us know your availability in
the coming weeks.

Thank you for your attention to this important matter. | look forward to your response.
Sincerely,

[Your Name]
[Your Position]



