
Letter of Modification to Disaster Recovery 

Strategy 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Modification of Retail Disaster Recovery Strategy 

Dear [Recipient's Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our retail disaster 

recovery strategy, we have conducted a thorough review of our existing protocols and identified 

several areas that require modification to better address emerging challenges and ensure business 

continuity. 

Effective [insert date], the following modifications will be implemented: 

• Updated Response Procedures: New detailed response procedures to improve 

turnaround times during a disaster. 

• Resource Allocation: Revised allocation of resources to prioritize critical functions and 

store locations. 

• Training Initiatives: Enhanced training programs for staff to ensure readiness and quick 

action during emergencies. 

These changes are aimed at strengthening our resilience and maintaining service excellence for 

our customers. We appreciate your cooperation and support in implementing these 

modifications. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


