
Retail Business Continuity Plan Refresh 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Name] 

Subject: Refresh of Retail Business Continuity Plan 

Dear [Stakeholder's Name], 

As part of our commitment to ensuring the resilience and sustainability of our retail operations, 

we are conducting a refresh of our Business Continuity Plan (BCP). This update is crucial to 

addressing the latest industry trends and potential disruptions in our operating environment. 

The objectives of this refresh include: 

• Reviewing and updating risk assessments. 

• Incorporating lessons learned from recent incidents. 

• Ensuring compliance with regulatory requirements. 

• Enhancing our recovery strategies and response plans. 

We ask for your input and collaboration in this process. A meeting is scheduled for [Insert Date] 

at [Insert Time] to discuss the key areas of the plan and gather your valuable feedback. 

Thank you for your continued support as we strive to strengthen our operational resilience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Retail Business Name] 


