
Welcome to [Retail Store Name]! 

Dear [New Employee's Name], 

We are thrilled to welcome you to the [Retail Store Name] family! As you begin your journey 

with us, we want you to feel supported and excited about your new role. 

Your onboarding process is designed to help you get acclimated to our store's culture, values, 

and operational procedures. Over the next few weeks, you'll be completing various training 

sessions and meeting your new colleagues. 

Here are a few important details to keep in mind: 

• Start Date: [Start Date] 

• Report Time: [Report Time] 

• Location: [Store Address] 

We believe that a positive and engaging work environment is key to our success. Feel free to 

reach out to your onboarding coordinator, [Coordinator's Name], at [Coordinator's Email] if you 

have any questions or need assistance. 

Once again, welcome aboard! We look forward to seeing you grow and succeed with us. 

Best, 

[Your Name] 

[Your Job Title] 

[Retail Store Name] 


