
Request for Support in Retail Small Business 

Date: [Insert Date] 

[Your Name] 

[Your Business Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your support for my small retail 

business, [Your Business Name], located in [Location]. As a local store, we strive to provide 

quality products and exceptional customer service to our community. 

Due to [reason for support, e.g., economic challenges, competition, etc.], we are seeking 

assistance to help us continue our operations and better serve our customers. Your support could 

make a significant impact on our ability to [specific needs, e.g., expand inventory, improve 

marketing, etc.]. 

I would greatly appreciate the opportunity to discuss this further and explore how we can work 

together to benefit our community and support local businesses. Thank you for considering my 

request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Business Name] 


