
Request for Assistance 

Date: [Insert Date] 

To: [Retail Establishment Name] 

Address: [Retail Establishment Address] 

Dear [Retail Manager's Name], 

I hope this message finds you well. My name is [Your Name] and I am reaching out to request 

your assistance regarding [brief description of the assistance needed, e.g., a community event, 

charity drive, etc.]. 

We believe your involvement would greatly benefit our initiative and help strengthen the bond 

within our community. Specifically, we are looking for [describe specific needs, e.g., donations, 

products, sponsorship, etc.]. 

We appreciate any support you can provide and would love the opportunity to discuss this 

further. Please let us know a convenient time for you to have a conversation. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Organization, if applicable] 

[Your Contact Information] 


