
Assistance Proposal for [Retail Venture 

Name] 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Retail Venture Name], a 

retail business located in [Location] that has been serving our community since [Year]. Despite 

our best efforts, we are currently facing significant challenges that have impacted our operations 

and overall business performance. 

Given the recent downturn in retail sales and increasing competition, we are seeking assistance 

to help us navigate through these tough times. We believe that with the right support, we can turn 

our retail venture around and continue to provide valuable services to our customers. 

Specifically, we are looking for assistance in the following areas: 

• Financial support or grants to stabilize our operations. 

• Strategic marketing advice to improve our customer outreach. 

• Operational guidance to enhance efficiency and reduce costs. 

We believe that with collaboration, we can implement effective solutions that will not only save 

our store but also contribute positively to the local economy. We would appreciate the 

opportunity to discuss this matter further and explore potential avenues for assistance. 

Thank you for considering our request. We look forward to your positive response and hope to 

work together to ensure the longevity of [Retail Venture Name]. 

Sincerely, 

[Your Name] 



[Your Position] 

[Retail Venture Name] 

[Phone Number] 

[Email Address] 


