
Funding Appeal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Funding Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to appeal for funding to support my retail business, 

[Your Business Name], which has been operating in [Location] for [Number of Years] years. 

Despite the challenges posed by the recent economic climate, we have maintained a loyal 

customer base and demonstrated growth potential. 

We are currently seeking [specific amount] to [briefly explain the purpose, e.g., expand our 

product line, improve our marketing strategy, etc.]. This funding will help us achieve [specific 

goals/outcomes], ultimately benefiting our community and the local economy. 

Attached are our financial statements and a detailed business plan outlining our objectives and 

projected growth. I sincerely hope you consider our application for funding and look forward to 

discussing this opportunity further. 

Thank you for considering our appeal. I appreciate your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Contact Information] 


