Announcement: Retail Telework Program

Dear Team,

We are excited to announce the launch of our Retail Telework Program aimed at enhancing
flexibility and work-life balance for our employees.

Starting from [Start Date], eligible employees will have the opportunity to work remotely up to
[X days] per week. This program is designed to support our team while ensuring we continue to
meet our business objectives.

Key Details:

o Eligibility: [Eligibility Criteria]
e Application Process: [Details on how to apply]
e Equipment/Support: [Information on equipment provision or IT support]

We believe this initiative will contribute positively to your overall job satisfaction and
productivity. We encourage you to discuss this opportunity with your manager and consider how
it could benefit your work.

For any questions, please contact [Contact Information].
Thank you for your hard work and dedication.
Sincerely,

[Your Name]

[Your Position]
[Company Name]



