
Letter of Sponsorship Opportunity 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Non-Profit Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Non-Profit Name], an 

organization dedicated to [brief description of your mission and activities]. We are excited to 

announce an upcoming event--[Event Name]--scheduled for [Event Date] at [Event Location]. 

This event aims to [insert the purpose of the event], and we expect to attract [insert estimated 

number of attendees or participants]. We believe that your business, [Recipient's Company 

Name], would be a perfect fit as a sponsor. By partnering with us, your business will not only 

enhance its visibility in the community but also demonstrate a commitment to [insert relevant 

cause or community support]. 

We offer various sponsorship levels, including [list sponsorship levels and benefits]. Each 

sponsorship package provides a unique opportunity for your brand to connect with potential 

customers and showcase your support for [mention cause or community]. 

We would be thrilled to discuss this opportunity further and explore how we can best collaborate. 

Please feel free to reach out to me directly at [Your Phone Number] or [Your Email Address]. I 

look forward to the possibility of working together to create a meaningful event that will benefit 

our community. 

Thank you for considering this opportunity. Together, we can make a significant impact. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Non-Profit Name] 


