
Delivery Schedule Reminder 

Dear [Customer Name], 

We hope this message finds you well. This is a friendly reminder regarding your pending 

shipments with us. Below is the delivery schedule for your recent orders: 

Order Number Item Description Scheduled Delivery Date Status 

#12345 Product A October 10, 2023 Pending 

#12346 Product B October 15, 2023 Pending 

Please note that any changes to the delivery schedule will be communicated promptly. If you 

have any questions or require further assistance, do not hesitate to reach out to our customer 

service team. 

Thank you for choosing [Your Company Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Contact Information] 


