
Letter Template 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I am pleased to present the findings from our recent analysis of retail rivalry within the 

[Industry/Market]. This presentation aims to provide insights into current market dynamics and 

competitive strategies. 

Key Findings: 

• Competitive Landscape Overview 

• Market Share Analysis 

• Key Competitors' Strengths and Weaknesses 

• Potential Opportunities for Growth 

We believe these findings will be instrumental in shaping future strategies. 

Please find attached the detailed presentation for your review. I look forward to discussing these 

insights further in our upcoming meeting. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


