Request for Revision of Retail Database
Entry

Date: [Insert Date]
To Whom It May Concern,

| am writing to request a revision of an entry in the retail database. The details of the entry are as
follows:

Item Name: [Insert Item Name]

Item SKU: [Insert SKU]

Current Description: [Insert Current Description]
Requested Revision: [Insert Revised Description]

This revision is necessary due to [insert reason for revision]. | appreciate your attention to this
matter and look forward to your prompt response.

Thank you,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



