Supply Chain Update Notification

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Update on Retail Supply Chain Status
Dear [Recipient's Name],

We hope this message finds you well. We are writing to provide you with an update regarding
our retail supply chain and any pertinent developments that may affect our operations.

Current Status

As of today, the supply chain is functioning with the following key updates:

o Inventory levels are stable with [Insert %] availability of top-selling products.

o Recent disruptions due to [Insert Reason] are being addressed, with expected resolution
by [Insert Date].

« New suppliers have been onboarded to ensure consistency in product delivery.

Future Considerations

Looking ahead, we anticipate the following:

e Ongoing monitoring of [Insert Issue] and adjustments as necessary.
« Potential changes in lead times due to [Insert Reason].
o Continued communication updates to keep all stakeholders informed.

Thank you for your understanding and support during this period. Should you have any questions
or need further clarification, please feel free to reach out.

Sincerely,
[Your Name]

[Your Job Title]
[Your Company]



