
Health and Safety Policies Briefing 

Date: [Insert Date] 

To: All Employees 

From: [Your Name]  

[Your Job Title]  

[Company Name] 

Dear Team, 

As part of our commitment to providing a safe and healthy work environment, we will be 

conducting a briefing on our retail health and safety policies. It is essential for all employees to 

be familiar with these policies to ensure your well-being and that of our customers. 

Briefing Details 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location]  

Agenda 

• Overview of Health and Safety Policies 

• Emergency Procedures 

• Injury Reporting Process 

• Workplace Ergonomics 

• Customer Safety Measures 

Your participation is crucial, and we encourage you to raise any questions or concerns during the 

briefing. Together, we can maintain a secure environment for everyone. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name] 


