Retail Emergency Protocol Briefing

Date:

To: All Staff

From: [Your Name/Position]

Subject: Emergency Protocol Briefing

Dear Team,

In light of recent events and in our ongoing commitment to ensure the safety of our employees

and customers, we will be conducting an emergency protocol briefing. This session will cover
essential procedures to follow in the event of various emergencies.

Briefing Details:

o Date:
e Time:
e Location:
Agenda:
1. Introduction to Emergency Protocols
2. Fire Safety Procedures
3. Active Shooter Response Plan
4. Medical Emergency Instructions
5. Q&A Session

Your attendance is mandatory, and please come prepared with any questions you may have. This
is crucial for maintaining a safe working environment.

Thank you for your cooperation.
Sincerely,
[Your Name]

[Your Position]
[Company Name]



