
Seasonal Stock Replenishment Request 

Date: [Insert Date] 

To: [Supplier's Name] 

From: [Your Company Name] 

Subject: Stock Replenishment for Upcoming Season 

Dear [Supplier's Name], 

I hope this message finds you well. As we approach the [insert season, e.g., "holiday season"], 

we are reaching out to request a replenishment of our merchandise to ensure we meet the 

expected demand from our customers. 

We would like to place an order for the following items: 

• [Item 1] - Quantity: [Quantity] 

• [Item 2] - Quantity: [Quantity] 

• [Item 3] - Quantity: [Quantity] 

We would appreciate it if you could confirm the availability of these items and the expected 

delivery timeline. If possible, please also provide any recommendations for other potential 

bestsellers for the season. 

Thank you for your assistance. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


