
Invitation for Sponsorship: [Event Name] 

[Date] 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

We are excited to announce the upcoming [Event Name] taking place on [Event Date] at [Event 

Location]. This event will bring together [describe audience and purpose]. We believe that your 

organization can play a vital role in making this event successful through sponsorship. 

As a sponsor, your company will gain valuable exposure to [describe potential 

audience/benefits]. We have several sponsorship levels available, and we can customize a 

package to best suit your needs. Attached is our sponsorship proposal detailing the various levels 

and benefits available. 

We would be honored to have [Recipient's Company Name] as a partner for this exciting event. 

Please feel free to reach out to me directly at [your phone number] or [your email address] if you 

have any questions or require further information. 

Thank you for considering this opportunity to support [Event Name]. We look forward to the 

possibility of partnering with you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


