
Order Acknowledgment 

Dear [Customer Name], 

Thank you for your order with [Company Name]! We are pleased to confirm that we have 

received your order. 

Order Summary: 

• Order Number: [Order Number] 

• Order Date: [Order Date] 

• Items Ordered: 

o [Item 1 Name] - [Item 1 Quantity] - [Item 1 Price] 

o [Item 2 Name] - [Item 2 Quantity] - [Item 2 Price] 

Total Amount: [Total Amount] 

Your order will be processed and shipped shortly. You will receive a notification once your 

items have been dispatched. 

If you have any questions, feel free to contact our customer service at [Customer Service Email] 

or [Customer Service Phone Number]. 

Thank you for shopping with us! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


