
Request to Showcase Products 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request the opportunity to showcase our 

innovative products at the upcoming [Name of Retail Gathering] on [Date of Event]. We believe 

our products would be a great fit for your audience and would bring significant value to the 

event. 

Our company, [Your Company Name], specializes in [briefly describe your products/services]. 

With a commitment to quality and innovation, we have successfully [mention any achievements, 

awards, or unique selling points]. 

We would love to discuss how we can participate in this event and how our products can 

enhance the experience for attendees. I am available for a call or meeting at your convenience to 

discuss this further. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you and contributing to a successful event. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


