
Request for Participation in Retail Expo 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your participation in the 

upcoming Retail Expo scheduled for [Date] at [Location]. This event presents a unique 

opportunity for industry leaders like yourself to showcase products, network with peers, and gain 

insights into the latest market trends. 

Your presence would add significant value to the expo, given your expertise and influence in the 

retail sector. We believe your contributions could inspire and educate attendees while also 

benefiting your brand through increased exposure. 

Please let us know if you would be interested in participating. We would be happy to provide 

further details regarding the event schedule, logistics, and any other information you may 

require. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


