
Letter of Proposal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out to propose an exciting opportunity for 

partnership at the upcoming [Retail Trade Show Name] scheduled for [dates] in [location]. As a 

prominent event in the retail industry, we anticipate a wide array of attendees, including key 

decision-makers and influencers. 

We are offering sponsorship opportunities that would provide your brand with significant 

visibility and engagement with industry leaders. As a sponsor, you will benefit from: 

• Brand exposure through signage and marketing materials. 

• Inclusion in event promotional campaigns. 

• Access to exclusive networking opportunities with industry professionals. 

We would be thrilled to have [Recipient Company] as a sponsor. We believe that your 

involvement will not only amplify your brand presence but also contribute to the success of the 

event. 

I would be happy to provide further details and discuss how we can tailor a sponsorship package 

that aligns with your marketing goals. Please feel free to reach out to me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this opportunity. I look forward to the possibility of working together. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


