
Permission Request to Join Community Retail Event 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to request permission to participate in the upcoming community retail event 

scheduled for [insert date of event]. I believe that being part of this event will allow me to 

connect with local residents, showcase my products/services, and contribute to the community's 

vibrant atmosphere. 

As a [your occupation or business type], I am committed to supporting local initiatives and 

fostering relationships within our community. Participating in this event will also provide 

valuable opportunities for local businesses to collaborate and grow together. 

Please let me know if there are any specific requirements or forms needed to formalize my 

participation. I look forward to your positive response. 

Thank you for considering my request. 

Sincerely, 

[Your Name] 


