
Application for Vendor Booth at Retail Fair 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To Whom It May Concern, 

I am writing to express my interest in securing a vendor booth at the upcoming [Name of Retail 

Fair] scheduled to be held on [Date of Fair] at [Location of Fair]. As a [Your Business Type, 

e.g., artisan, retailer, etc.], I believe that our products would be a great fit for the attendees of this 

event. 

We specialize in [Briefly describe your products or services], and we have had great success at 

similar events, where we [Mention any relevant past successes or experiences]. Our goal is to not 

only sell our products but also to engage with the community and provide a memorable shopping 

experience. 

Please find attached our vendor application form along with the required documents for your 

review. Should you need any more information or have any questions, please feel free to contact 

me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our application. I look forward to the possibility of participating in 

your esteemed event. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Business Name]  

[Website or Social Media Links, if applicable] 


