
You're Invited! 

Dear [Recipient's Name], 

We are pleased to invite you to the [Name of the Award] Ceremony, honoring outstanding 

achievements in [specific field or category]. 

Date: [Date of the ceremony] 

Time: [Start time] - [End time] 

Location: [Venue Name, Address] 

Join us for an evening of celebration as we recognize the remarkable contributions of our 

awardees. A reception will follow the ceremony. 

Kindly RSVP by [RSVP Date] to [Contact Information]. 

We look forward to celebrating with you! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


