
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], as we 

are excited to announce our upcoming charity event, [Event Name], which will take place on 

[Event Date] at [Event Location]. This event aims to raise funds for [Brief Description of the 

Cause], and we are seeking sponsorship to help us make it a success. 

We believe that [Recipient's Company Name] embodies the spirit of community and support, 

and we would be thrilled to have you as our sponsor. Your contribution will not only enhance the 

event experience but also demonstrate your commitment to [Cause or Community]. 

We are seeking sponsorship at various levels, which include [List Sponsorship Levels and 

Benefits]. We would be happy to discuss this further to create a partnership that aligns with your 

marketing goals and community engagement efforts. 

We would greatly appreciate the opportunity to discuss this sponsorship with you at your 

convenience. Thank you for considering our request, and we look forward to the possibility of 

collaborating with you to make a positive impact. 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Organization] 


