Request to Join Retail Training Seminar

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
Email: [Your Email]

Phone: [Your Phone Number]

[Recipient's Name]
[Recipient's Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in attending the upcoming Retail Training Seminar scheduled
for [Insert Date] at [Insert Location]. | believe this seminar is an excellent opportunity for me to
enhance my skills and stay informed about the latest trends in the retail industry.

As a [Your Job Title/Position] at [Your Company/Organization], | am committed to providing
exceptional customer service and improving operational efficiencies. Participating in this
seminar will not only benefit my professional development but also contribute to the success of
our team.

Please let me know the necessary steps | need to take to secure my place in the seminar. | look
forward to your positive response.

Thank you for considering my request.



Sincerely,

[Your Name]



