
Reseller Training Communication Outline 

Date: [Insert Date] 

To: [Reseller Name] 

From: [Your Company Name] 

Subject: Upcoming Reseller Training Session 

Introduction 

Dear [Reseller Name], 

We are excited to invite you to our upcoming reseller training session. This session is designed 

to equip you with the necessary tools and knowledge to effectively sell our products. 

Training Objectives 

• Understanding product features and benefits 

• Sales techniques and strategies 

• Customer service best practices 

Training Schedule 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location or Online Platform] 

Agenda 

1. Welcome and Introductions 

2. Product Overview 

3. Sales Strategies Workshop 

4. Q&A Session 

5. Closing Remarks 

What to Bring 

Please ensure you bring any relevant materials and questions you may have regarding our 

products. 



RSVP 

Kindly confirm your attendance by [Insert RSVP Date] by replying to this email. 

Contact Information 

If you have any questions, please feel free to reach out to us at [Insert Contact Information]. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


