
Letter of Sponsorship Opportunity 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

Dear [Potential Sponsor's Name], 

We are excited to announce our upcoming Community Service Day scheduled for [Insert Date]. 

This event aims to bring our community together to participate in various service activities that 

will make a positive impact in our area. 

We are reaching out to invite [Potential Sponsor's Organization Name] to become a valued 

sponsor of this initiative. Your support will help cover costs such as supplies, refreshments, and 

promotional materials, while also showcasing your commitment to community engagement and 

social responsibility. 

As a sponsor, your organization will receive the following benefits: 

• Logo placement on event materials and signage 

• Recognition in press releases and social media posts 

• Opportunities for employee engagement and volunteer participation 

• Complimentary tickets to the event 

We would love to discuss how we can work together to make this event a great success. Please 

feel free to reach out to me at [Your Phone Number] or [Your Email Address] to set up a time for 

a conversation. 

Thank you for considering this sponsorship opportunity. Together, we can make a meaningful 

difference in our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


