
Urgent Contact Details Modification 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inform you of an urgent update regarding my 

contact details as a reseller. 

Please find the updated details below: 

• New Phone Number: [New Phone Number] 

• New Email Address: [New Email Address] 

• New Mailing Address: [New Mailing Address] 

I kindly request you to update your records at your earliest convenience to ensure continued 

communication and correspondence. 

Thank you for your prompt attention to this matter. 

Best regards, 

[Your Name] 

[Your Company Name] 

[Your Position] 

[Your Contact Number] 


