Warehouse Logistics Coordination Letter

Date: [Insert Date]

To: [Recipient Name]

Company: [Recipient Company]

Address: [Recipient Address]

Dear [Recipient Name],

| hope this message finds you well. As part of our ongoing commitment to streamline our
logistics and improve efficiency in our warehouse operations, | would like to coordinate with
your team regarding our upcoming shipments.

We need to discuss the following points:

Expected delivery dates for the upcoming orders.

Inventory levels and restocking schedules.

Handling and storage requirements for specific products.
Any potential changes in logistics due to upcoming sales or promotions.

Please let me know your availability for a meeting next week so we can finalize the logistics
plan. Your collaboration is crucial to our success, and | look forward to working together to
enhance our operations.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



