Outcome Summary from Reseller Conflict
Resolution Meeting

Date: [Insert Date]
To: [Reseller Name]
From: [Your Company Name]

Subject: Outcome Summary of Conflict Resolution Meeting

Introduction

Dear [Reseller Name],

We appreciate your participation in the conflict resolution meeting held on [Meeting Date]. The
purpose of this meeting was to address the concerns regarding [Briefly Describe Issue].

Meeting Overview

During the meeting, we discussed the following key points:

e [Point 1]

e [Point 2]

e [Point 3]
Agreed Actions

As a result of our discussions, the following actions have been agreed upon:
1. [Action Item 1 and Responsible Person]

2. [Action Item 2 and Responsible Person]
3. [Action Item 3 and Responsible Person]

Next Steps

We will follow up on these actions by [Insert Follow-Up Date]. Please feel free to reach out if
you have any questions or further concerns.

Conclusion

Thank you for your collaboration and commitment to resolving this matter effectively.



Sincerely,

[Your Name]

[Your Position]

[Your Company Name]

[Contact Information]



