
Career Advancement Discussion 

Dear [Manager's Name], 

I hope this message finds you well. I would like to request a meeting to discuss my career 

advancement opportunities within [Company Name]. I am eager to explore how I can further 

contribute to our team's success and take on more responsibilities. 

Over the past [duration], I have [briefly mention achievements or contributions], and I believe 

there are many areas where I can grow and enhance my impact. 

Could we schedule a time to discuss this further? I appreciate your guidance and support in my 

professional development. 

Thank you for considering my request. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Contact Information] 


