Financial Aid and Scholarship Assistance
Request

Date: [Insert Date]

To: [Insert Financial Aid Office or Scholarship Committee Name]

[Insert Institution Name]

[Insert Institution Address]

[Insert City, State, Zip Code]

Dear [Insert Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am a [Your Year, e.g.,
sophomore] student at [Your Institution Name] majoring in [Your Major]. I am writing to
respectfully request assistance regarding financial aid and scholarship opportunities.

Due to [briefly explain your financial situation or circumstances], | face challenges in covering
my tuition and related expenses. | am committed to my education and achieving my academic
goals, and financial assistance would greatly alleviate my burden.

| have maintained a [insert GPA or academic achievements] and am actively involved in
[mention relevant extracurricular activities, volunteer work, or jobs] which reflect my dedication
to both my studies and community.

Enclosed with this letter are my [insert any relevant documents such as FAFSA confirmation,
transcripts, or recommendation letters]. | would greatly appreciate any guidance or opportunities
for financial aid or scholarships that could help support my education.

Thank you for considering my request. | look forward to your response.

Sincerely,

[Your Name]

[Your Student ID]

[Your Contact Information]



