
Enrollment Status Clarification 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request clarification regarding my enrollment 

status as a transfer student at [Institution's Name]. I have submitted my application and would 

like to confirm whether my enrollment has been processed successfully. 

My details are as follows: 

• Name: [Your Full Name] 

• Application ID: [Your Application ID] 

• Program of Study: [Your Program] 

• Previous Institution: [Your Previous Institution] 

If there are any additional documents or information required on my part, please let me know, 

and I will be happy to provide them. Thank you for your assistance in this matter. 

Looking forward to your prompt response. 

Sincerely, 

[Your Name] 


