
Academic Performance Evaluation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We are pleased to provide an evaluation of [Student's Name]'s academic performance for the 

[specify term/academic year]. This evaluation reflects [his/her/their] progress and achievements 

in the following areas: 

1. Academic Performance 

• Subject 1: [Grade/Comments] 

• Subject 2: [Grade/Comments] 

• Subject 3: [Grade/Comments] 

2. Strengths 

[Detail specific strengths and accomplishments] 

3. Areas for Improvement 

[Detail areas where improvement is needed] 

4. Conclusion 

In conclusion, [Student's Name] has shown [insert overall assessment]. We look forward to 

[his/her/their] continued growth and achievements in the future. 

Thank you for your attention to this evaluation. 

Sincerely, 

[Your Name] 



[Your Position] 

[Institution/Organization Name] 

[Contact Information] 


