
Request for Academic Guidance 

Date: [Insert Date] 

To [Advisor's Name], 

I hope this message finds you well. My name is [Your Name], a [Your Year, e.g., sophomore] 

student majoring in [Your Major] at [Your University]. I am writing to request an appointment 

for academic guidance. 

I am currently facing some challenges regarding [briefly explain the specific issue, e.g., course 

selection, major requirements, etc.]. I would greatly appreciate your insights and 

recommendations on how to navigate these challenges. 

Could we possibly schedule a meeting at your earliest convenience? I am available [insert your 

availability], but I am more than willing to adjust to fit your schedule. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 


