
Success Benchmarks and Standards 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Success Benchmarks and Standards for [Project/Program Name] 

Dear [Recipient's Name], 

I hope this message finds you well. As we continue to strive towards achieving excellence in our 

[project/program], I would like to outline the success benchmarks and standards we have 

established. 

Success Benchmarks 

• Benchmark 1: [Description] 

• Benchmark 2: [Description] 

• Benchmark 3: [Description] 

Standards 

• Standard 1: [Description] 

• Standard 2: [Description] 

• Standard 3: [Description] 

These benchmarks and standards will serve as a guide to measure our progress and ensure we are 

meeting our objectives effectively. Please review them and provide your feedback by [Feedback 

Deadline]. 

Thank you for your attention to this matter. I look forward to your insights. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


