
Letter of Academic Study Skills Support 

Date: [Insert Date] 

Dear [Student's Name], 

We are pleased to inform you that the Academic Support Office offers a range of resources and 

services to assist you in enhancing your study skills. Our goal is to enable you to achieve your 

academic potential through personalized support. 

Here are some of the services available to you: 

• One-on-one academic coaching sessions 

• Workshops on time management and study techniques 

• Access to online resources and study materials 

• Group study sessions and peer tutoring 

To take advantage of these resources, please feel free to schedule a meeting with one of our 

academic advisors. You can visit our office located at [Office Location] or contact us at [Email 

Address] or [Phone Number]. 

Your success is important to us, and we are here to support you on your academic journey. 

Sincerely, 

[Your Name] 

[Your Title] 

Academic Support Office 


