
Program Evaluation Feedback 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Feedback on [Program Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide feedback regarding the recent 

evaluation of the [Program Name] conducted on [Evaluation Date]. 

Key Highlights: 

• Strength 1: [Describe a key strength of the program] 

• Strength 2: [Describe another strength] 

• Area for Improvement: [Mention an area where improvement is needed] 

Participants' Feedback: 

"[Insert a notable quote from a participant about the program]"  

Recommendations: 

1. [First recommendation] 

2. [Second recommendation] 

3. [Third recommendation] 

Thank you for your commitment to continuous improvement and your dedication to the success 

of the [Program Name]. I look forward to discussing this feedback further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


