Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Position]
[Recipient's Organization]
[Recipient's Address]
Dear [Recipient's Name],
I hope this message finds you well. I am writing to seek your valuable suggestions regarding our
current advising processes. As we strive to improve the experiences of those we serve, your
insights would be greatly appreciated.
Specifically, 1 would like your feedback on the following areas:
o Effectiveness of current advising methods
e Suggestions for improvements
« Any challenges you have encountered
Your expertise in this matter is invaluable, and | believe your suggestions can significantly
enhance our advising processes. | would appreciate it if you could provide your thoughts by
[insert deadline].
Thank you for considering my request. | look forward to your response.
Sincerely,
[Your Name]
[Your Position]

[Your Organization]

[Your Contact Information]



