Proposal for Introductory Meeting

Date: [Insert Date]

To: [Advisor's Name]

From: [Your Name]

Subject: Proposal for an Introductory Meeting

Dear [Advisor's Name],

| hope this message finds you well. My name is [Your Name], and | am a [Your Position/Role] at
[Your Institution/Organization]. | am writing to propose an introductory meeting between us to
discuss [briefly outline the purpose, e.g., my research interests, potential collaboration, etc.].

| believe that your expertise in [Advisor's Area of Expertise] aligns closely with my work, and |
am eager to learn from your insights. | would appreciate the opportunity to share my ideas and

explore how we might collaborate.

Could we schedule a meeting at your convenience over the next few weeks? | am available on
[insert specific dates/times], but I am more than willing to accommodate your schedule.

Thank you for considering my request. | look forward to your positive response.
Best regards,

[Your Name]

[Your Contact Information]

[Your Institution/Organization]



