
Request for Advisory Meeting 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. I am reaching out to request a meeting with you to seek your valuable insights 

and advice on [specific topic or project]. 

Your expertise in [relevant field or subject] would be incredibly beneficial as we navigate 

[briefly explain purpose or context]. We believe that your input can help us achieve [intended 

outcomes]. 

I would greatly appreciate the opportunity to discuss this further at your convenience. Please let 

me know if you are available for a meeting in the coming weeks, and I will do my best to 

accommodate your schedule. 

Thank you for considering this request. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


