Updated Compliance Policy Notification

Dear Team Leaders,

We are writing to inform you of the updated compliance policy that will take effect on [Effective
Date]. This update is essential to ensure that our organization remains committed to ethical
standards and legal requirements.

Key Updates Include:

o Revised procedures for reporting non-compliance
« Enhanced training requirements for compliance awareness
e New guidelines on data protection and privacy

Please review the updated policy document attached to this email and familiarize yourself with
the changes. We will hold a meeting on [Meeting Date] to discuss the updates and address any
questions you may have.

Thank you for your attention to this important matter.

Sincerely,

[Your Name]

[Your Position]
[Company Name]



