
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Institution/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently a [Your 

Position/Title] at [Your Institution/Organization]. I am writing to express my interest in the 

research opportunities available within your team. 

Having a background in [Your Field/Expertise], I am eager to contribute to and learn from your 

ongoing projects, particularly in [Specific Area of Interest]. I believe that my experience in 

[Briefly Describe Relevant Experience] equips me to engage meaningfully in your research. 

I would appreciate the opportunity to discuss potential research collaborations or any upcoming 

projects that may benefit from my skill set. Please let me know a convenient time for you to meet 

or have a call. 

Thank you for considering my request. I look forward to the possibility of working together. 

Sincerely, 

[Your Name] 


