
Application for Community College Transfer 

Advising 

Date: [Insert Date] 

To: [Advisor's Name] 

[Community College Name] 

[College Address] 

Dear [Advisor's Name], 

I hope this message finds you well. My name is [Your Name], and I am currently enrolled in 

[Your Current Program or Major] at [Current College Name]. I am writing to request a meeting 

for transfer advising as I am interested in transferring to [Target College/University Name] to 

pursue [Desired Major/Program]. 

Through this transfer, I hope to gain a more specialized education in [Explain Your Reasoning], 

and I believe that [Target College/University Name] aligns perfectly with my academic and 

career goals. 

I would greatly appreciate your guidance on the transfer process, including information 

regarding the required applications, credit transfers, and any important deadlines I should be 

aware of. 

Please let me know your available times for a meeting. I am looking forward to your insights and 

advice. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Student ID] 

[Your Contact Information] 


